Cleveland State University; Centers,L.L.C.

Job Description
Department:


Campus Recreation Services 





Position Title:

Graduate Assistant - Facilities
Reports to:


Associate Director - Facilities



Prepared by:


Greg Ross, Centers, LLC
Application Deadline: 
Review of applications begins immediately 
Centers is pleased to announce the opening of a graduate assistant position, Graduate Assistant - Facilities.  Centers is a private management company that is providing management services to Cleveland State University and is the first company in the United States organized solely for the purpose of providing management services for collegiate recreational sports facilities.  Centers is devoted to the service of mission-oriented, not-for-profit organizations; its purpose is to deliver quality services and manage the facilities on behalf of the client.
Position Summary
The Graduate Assistant assists the Associate Director in the day-to-day operations for the Recreation Center.  The Graduate Assistant supervises part-time staffs. The GA assists with the coordination of vendor relationships located within the Center and procures the necessary equipment and supplies to maintain the facility. The GA assists with facility scheduling and special events. The Graduate Assistant reports to the Associate Director - Facilities. The Graduate Assistantship is a 12-month appointment.
Minimum Qualifications

· Bachelor’s degree. 

· Admission to the Graduate School at CSU. 
· Training/knowledge in the area of customer service. 

· Experience in recreation or sports. 
· Strong desire to manage recreation facilities and create policies and procedures.

· Fiscal integrity.

· Human resource management abilities.

· Leadership and supervisory abilities.

· Ability to work as part of, and lead a professional team that collaborates effectively with colleagues. 

· Entrepreneurial spirit and enthusiasm.

· Analytical skills to: identify problems, assess alternatives, render consistent, logical decisions

· Ability to write concise, logical reports

· Ability to work independently.

· Knowledge of standard practices in recreational sports
· Preferred certifications in CPR and AED (will be provided upon hiring).
· Ability to thrive in an environment that values high expectations, accountability, and balanced lifestyles.
Key Responsibilities

Fiscal Accountability- Assists with the preparation, forecasting and monitoring of income and expense budgets as it relates to the Center.
Facility Management- Responsible for ensuring high standards of facility maintenance, security, and safety; including risk management procedures.
Staff Management- Recruits, selects and trains part-time facility staff in the areas of the Welcome Desk and Equipment Services.  Plans, schedules and assigns work.  

Policy- Creates and develops administrative policies and procedures within the areas of responsibility. 

Other Responsibilities

Evening/Weekend work responsibility as required.

Work within a non-smoking environment.

Minimum 20 hours per week.
Minimum Salary/Stipend:
$3,840/academic semester (Fall/Spring/Summer) plus tuition waiver (up to 12 credits/semester)
Anticipated Starting Date:
July 9, 2007
Additional information about Centers: Centers is a private management company that is providing management services to Cleveland State and DePaul University.  Centers is devoted to the service of mission-oriented, not-for-profit organizations; its purpose is to deliver quality services and manage the facilities on behalf of the client. The three principal partners are Bill Canning, Paul Brailsford and Chris Dunlavey. They are committed to having each Centers operated facility staffed by highly motivated individuals recruited from the ranks of the nations finest career recreation professionals.
Additional information about Cleveland State University:  Cleveland State University is a comprehensive metropolitan university committed to providing a high-quality education to students with diverse backgrounds, experiences, interests and needs.  Located in downtown Cleveland, with extended campus locations in Westlake and Solon, the University offers degrees in 117 undergraduate and graduate programs.  Approximately 16,400 students attend CSU.   Within the student population, there are close to 1,000 students living in the immediate area and  850 students living in campus housing.  Additionally, there are approximately 2,500 full and part-time faculty and staff employed by the University.

Additional information about the Recreation Center:  The 110,000 square foot center consists of a main gym, a multipurpose gym, weight training and cardio area, fitness area, multipurpose rooms, racquetball and squash courts, locker rooms, and an indoor jogging track.  The Center connects to the existing Physical Education Building in order to facilitate access to the natatorium. The Recreation Center opened in August 2006. 

Additional information about the Department of Health, Physical Education, Recreation, and Dance:  The program offers a 12-month Masters of Education in the following areas: Community Health Education, Exercise Science, Sport Management, Exercise Science, Sport and Exercise Psychology and Curriculum and Instruction. Qualifications for admittance include a GPA of 3.0 or higher.  For additional information contact Dr. Sheila Patterson, 2121 HPERD Department-PE 228,Cleveland State University, Cleveland Oh 44114-2408, (216) 687-4879, s.m.pattereson@csuohio.edu.
Review of applications begins immediately and will remain open until filled.  Submit a letter of application, résumé, and three professional references via email attachment to:  Shannon Jones, s.m.jones56@csuohio.edu.

