Health and Wellness Internship Student

Luk USA LLC

The Health and Wellness Internship program is for full-time continuing education students who have the desire to learn through work assignments.  These assignments will benefit both the student and LuK USA.  The Intern program allows students to connect classroom learning with the world of work by expanding learning experiences through employment which relates to their major field of study or career focus.  Participants should be responsible, able to work independently, and open to instruction.  S/He will be give developmental opportunities through tasks such as planning health and wellness events, assisting in developing health and wellness programming, marketing events and programs, conducting follow ups with participants, and maintaining records.  S/he will report to Luk’s Health and Wellness Specialist and Human Resource Specialist.

CRITICAL SKILLS

Technical:  Microsoft Office: Word, Excel, Power Point, Outlook.
Interpersonal:  Communication, flexible, assertive.

Organizational:  Administrative support functions

EDUCATION/EXPERIENCE

High School Diploma or equivalent.  Must be enrolled in a continuing education program.  Students enrolled in community health program planning combined with a business/sports management major, and who have completed at least two years of study in their field are preferred.

Fall 2007 Internship Duties

1. Developing Individual Health and Wellness Plans
a. Based on individual’s background, develop Health and Wellness Plans.

b. Work with nurses and specialists at Health Risk Assessment’s (HRA’s) with counseling and other assistance during events.

c. Help design a program with pictures of exercises for client’s

2. Event Planning

a. Feel Like a Million-September

b. Heart and Soul Run-September 29th-assist with clinics

c. Get REAL programming

d. 5K run for May/Humane Society

3. Health and Wellness Monthly Newsletter

a. Gather information, proofread, print, and distribute at Lunch and Learns and throughout the company.  Post on Intranet.

4. Learn to teach on-site classes, maintain attendance records and equipment.
a. At end of the session, compile the attendance who met the requirements to get the class free.  Report to Laura Browning

b. Obtain every other session, evaluations from the students.

5. Assist with maintenance/cleaning of Body Shop

a. Order towels/cleaning solution

b. Wipe down equipment regularly(at least weekly)

c. Straighten weight room daily

6. Cardio testing for GET Real Program January/November 
a. VO2Max testing for participants.

b. Log all participants scores, report to Laura Browning.

c. Give participants explanation of scoring

7. Assistance with Lunch and Learn program.

a. Letter to upcoming speakers

b. Set up on the day of the event

c. Registration sign in for Get REAL members

8. Corporate Program Design 2008
a. Help with the design of new programming

b. Help proof 2008 Health and Wellness brochure.

9. Health and Wellness Committee Meeting participation.

a. Meetings are held every other Tuesday.

b. Attendance is mandatory.

c. Plan to report on Health and Wellness activities.

Dress Attire:  Neat, modest, clean workout clothing with appropriate sport shoes. 
Required LuK Training:

At the end of the internship, the following goals should be met:

1. An understanding of Corporate Health and Wellness programming
2. Able to develop basic Health and Wellness plans for wellness clients

3. Successful planning and implementation of Health and Wellness Events.

4. Accurate Record Keeping.

5. Positive, diversified experience.
Contact Information:

Cathy L. McConnell

Training and Development

LuK USA LLC

3401 Old Airport Rd.

Wooster, OH  44691

Direct Dial:330-202-6260

Cell: 330-466-0334

Fax:330-202-6205

email:cathy.mcconnell@schaeffler.com
